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JOB DESCRIPTION: Coordinator and Reporting Officer for Ynni Dyfed

ACCOUNTABLE TO: Ynni Sir Gar’s Coordinator

REPORTING TO: Executive Director of YSG

WORKING WITH: Project Manager and Lead Technical Advisor from Ynni Teg, as well as representatives
from Dyfed based Community Energy organisations and key stakeholder partners including local,
regional and national representation.

HOURS: Full Time on a 32hrs per week contract. Ynni Sir Gar operate on a 4-day working week basis,
allowing for flexible working. You may need to attend occasional evening and/or weekend
events/meetings

SALARY: £32,000 (4-day week)

TERMS OF EMPLOYMENT: Start date, 1* of June, fixed term until 1st April 2028. There will be a
probationary period for the first 6 months of work, and the possibility of developing a permanent role
after the initial 22 month:s.

LOCATION: This can be flexible and negotiable. We expect the new member of staff to work mostly
from home with access to co-working spaces in Cardigan/Carmarthen/Llandeilo. Travel to meetings
with the project team across the Dyfed area will also be required (travel costs will be covered).
RESPONSIBLE FOR: Coordinating the Ynni Dyfed Project which will research and develop a model for
bringing communities closer to renewable energy projects. The officer will be responsible for the day-
to-day organisation of the project, collaborating with the researchers involved in the project as well as
the project partners involved with this work. The role will also be responsible for monthly reporting to
the funders, as well as communicating and promoting the development of the project more widely.
SKILLS: Evidence of good coordination skills, collaborating with people from all walks of life and a wide
range of organisations and initiatives. Welsh language skills are essential so that the officer can work
with the different partners involved in the project and work effectively with the public. Support for
language refreshing is available within YSG, should the need arise. We are looking for a person who
has a curiosity about working in the community energy sector as a means to tackle climate change,
decarbonise and strengthen the resilience of the communities of Dyfed.

BACKGROUND

Ynni Sir Gar (YSG) is a Community Benefit Society that works with communities to reduce energy costs,
boost energy efficiency, tackle fuel poverty, generate clean renewable energy, install locally managed
and locally owned electric vehicle charging points, and keep profits and jobs local.

YSG works collaboratively with communities, organisations and businesses within and beyond the
county to discuss and tackle local issues and solutions to climate change, from the ground up. YSG
aims to equip communities with skills and knowledge in a large range of sustainability topics to take
ownership of the climate change agenda. YSG's greatest asset is its community 500kW wind turbine in
Salem, Llandeilo. The turbine was funded through community shares, and the benefits from the
turbine have contributed towards the instalment of green energy technology, the creation of
community funds and contributed towards job creation across the county.

YSG are living wage employers, and support working on the terms of a 4-day working week.

The Ynni Dyfed Project

This Redress funded project is a collaborative project between Ynni Sir Gar, YnNi Teg and community
energy projects in the Dyfed area. It seeks to harness opportunities for Community Energy to further
benefit their communities, utilising a ‘smart local energy system approach’ whilst exploring
opportunities arising from Ofgem regulatory changes. This challenging and exciting new pilot project
will undertake research whilst tackling practical local network challenges to realise a decarbonised,
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decentralised energy model, looking to provide the fairest option where benefits are shared locally
across a town/community. Ynni Dyfed is supported by national, regional and local partners bringing
together experience and skills from the sector. Ynni Sir Gar has been awarded a two-year Redress
funding contract to progress and deliver this development stage of Ynni Dyfed.

JOB DESCRIPTION

Ynni Sir Gar are looking for an organised, flexible and motivated individual who wants to work within
the community energy sector to achieve genuine and just energy projects that serve local communities
to tackle climate change, local decarbonisation and combat energy poverty. We are looking for a
person with practical organisational experience who also has the desire and drive to contribute to the
growing community energy sector in Wales.

The Coordinator and Reporting Officer will hold a pivotal role for the delivery of our project. Working
within a small team from Ynni Sir Gar and our technical partners at YnNi Teg, you will be responsible
for the coordination and engagement of all partners, with the aim of developing a learning and sharing
culture: including information sharing and arranging meetings. The officer will also be responsible for
monitoring and reporting, which will include data gathering and coordination, with monthly reporting
to the Ynni Dyfed team and quarterly to Energy Redress. These reports will include information
regarding achievements, issues and opportunities, as well as coinciding meetings to report on
progress. To ensure accurate monitoring the officer will provide templates for recording of activities
including community engagement during the project’s timeline. The officer will also work closely with
community partners to ensure the project is inclusive, well-communicated, and delivers actionable
insights. In the second year of the programme the officer will assist with sharing relevant information
with local communities on local energy models — raising awareness to the possibilities of generating
energy locally and using energy locally — rather than dependence on an overly centralised energy
system. The officer will therefore need to be experienced in project coordination and management,
and will be required to update project progress on the website, and to the team for press releases etc.
Although an understanding of the community energy and local energy models is desirable, we are
equally keen to introduce people who are not necessarily from an energy background, into this vibrant
and vital sector. If required full mentoring is available.

MAIN DUTIES

e Working with the Project Manager, develop relationships within the Ynni Dyfed team and
between the partners, community groups and other stakeholders, organising meetings,
workshops and consultations to gather input and feedback.

e Collaborate to develop and implement a community engagement plan, raising awareness of
the feasibility study and encouraging participation.

e Develop informational materials to use across diverse communication channels to ensure
transparent, accessible and inclusive engagement.

e Develop and maintain project updates for the project partners website and social media
posts.

e Further the understanding of the benefits of creating low carbon sustainable communities
taking action on climate change across the Dyfed area.

e Contribute constructively to a culture of sharing experiences and learning across partners and
key stakeholders

e Support the YSG team and the project partners as and when the need arises.
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Monitor the progress of the project and reporting on it to funders and project partners.
Ensure communication and engagement activities are delivered in budget and meet key
milestones. Reports will include quarterly outputs and financial reporting.

Provide quarterly project progress reports and contribute to the feasibility study final report.
Liaise with companies and local authorities on project developments.

Skills & Experience

Strong interpersonal and communication skills, with the ability to build trust and relationships
with diverse stakeholders.

Some fundamental understanding of electrical energy and the grid network. This can also be
learnt and developed from colleagues.

Strong organisational skills with the ability to manage multiple workstreams, budget and
deadlines.

Promotion of the project and updating stakeholder/public information on the project.
Excellent writing skills.

A good coordinator with the ability to plan, execute, and monitor engagement programs.
Analytical skills to assess and interpret data.

Competence in using email, spreadsheets and basic reporting tools.

Aspiration to do good: i.e. a strong moral ethos and strong interest in the goals of community
energy.

Experience of working in community energy or community initiatives, or a willingness to
learn about energy and the community energy sector.

Welsh speaker is essential for this role due to working with multiple partners and developing
public engagement strategies. Support can be offered to those needing to improve their
Welsh language skills if needed.

Experience in working as a part of a supportive, collaborative team

ACCOUNTABILITY AND REPORTING

e The officer will work alongside the Project Manager and Lead Technical Advisor (YnNi Teg) and
report back to Ynni Sir Gar’s Coordinator.

e Work will be reviewed every 2-3 weeks through a liaison with YSG Coordinator. Progress reports
will be created every other month for Ynni Sir Gar’s Board of Directors.

HOW TO APPLY

To apply, please submit your CV and a covering letter detailing your experience and motivation for
the role to sioned@vynnisirgar.org

Deadline: 27 April 2026. Interviews first week of May 2026.
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